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Linked Accounts



Create an account, if you don’t already have one.

ERBSC |bscsource.com! Q 2
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Rrowse Catalog I Customer Support: 18008919295

Shop All Catagorties » |
Create your account

«User Name

«Email
«Password
«Confirm Password

«Security Question

«Security Answer:

SHO® ACCOUNT HELP ABOUT CUSTOMER SERVICE

About bscsource.com

HBrowse Catalog Login

ok & Toner
ategories

Robute Conter

okt Finddor

Create An Account
Forgot Your Password?
Charge Email Address
Charge Password

Edit Contact Information
Shigp

Order History

Customer Support L LB00R91LY
Ovder a Cataiog Base Supply Center

b Do s ACCEPTED PAYMENTS
About AblityOne
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Go to the Account Center page, then click the “Mana
Linked Accounts” link on the left.
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&EBSC |bscsource.com

Shop All

P tmodonaldtest
Orger Mistary a \
View All Ovders Account Center e
Manape your orders and information associsted with your bscsource com account 7 RS X
Cueots

Creste Quote

View Quotes

Account Settings

Custom Quote Welcome

B Your Quotes

T Saved Carty

Order Information

(% Sign Out

Manage Crecit Carcs Track and view the status of your orders, print invoices, and manage your shopping carts.
Change Passwecd Total number of past orders: 1 View All Orders»
Crange Emuil Total number of open ordess - 1 Manage Saved Carts»
Acdress Book
Add/T A Addresees QUOtes
Linked Accounts
Create and manage cus
Manage Linked Accounty Create Quote»
¥ »
Saved Carts \ View Quotes
Manage Saved Carts
Account Information
Manage your account settings, billing and payment information, and linked accounts.
Account Email ; Change Password»
tmecdonald@bscsource. com Change Email»
Account Type ; Linked Account Add/Edit Addresses»

SHOP
Growee Catatog

Ik & Toner

AblItyCrn Catrpocies

Shop Genen
Quick Ovdler
Shopping Cant

Rebate Center

ACCOUNT
Log In

Create An Acooont

Manage Credit Cards»
Manage Linked Accounts»
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Order o Catalon Base Supgdy Corter
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Cardholders will activate as a Management Account.

EBC Ibscsource.com( Q@@ o

Shop All Categories ¥ Custom Quote Quick Order Customer Support: 1.800.891.9295 n FREE SHIPPING on all orders!

Order History Account Center » Manage Linked Accounts

View All Orders

Manage Linked Accounts

Quot
Hote The Linked Accounts feature is designed for organizations to manage their office supply procurement.

Create Quote

View Quotes
The Linked Accounts feature is designed for organizations to manage their office supply procurement. A

Account Settings Management Account allows you to manage multiple Linked Accounts. Management accounts can approve or

Manage Credit Cards deny purchases and provide payment for a linked account's purchases. Use linked accounts to manage
Change Password spending at your remote offices or internal employee purchases in one spot. Start using Linked Accounts
Change Email today and start saving on supplies across your entire organization.

Address Book

Add/Edit Addresses /Get started using the Linked Accounts feature by selecting an account type:
@ Management Account (manage multiple Linked Accounts)

Linked Account (linked to a single Management Account)

Manage Linked Accounts

Saved Carts

Linked Accounts

Manage Saved Carts
*Note: you can change your account type at anytime. After selecting one account type, you will still have
the option of changing to another account type.

SHOP ACCOUNT HELP ABOUT CUSTOMER SERVICE

Browse Catalog LogIn Customer Support About bscsource.com ‘. 1.800.891.9295
Ink & Toner Create An Account Order a Catalog Base Supply Center
AbilityOne Categories Forgot Your Password? Store Locator Why Shop With Us?
Shop Green Change Email Address Track Shipping About AbilityOne

Quick Order Change Password Privacy & Security FAQ's

ACCEPTED PAYMENTS

Shopping Cart Contact Information Acces:
Rebate Center Shipping Addresses Email Us
Product Finder Order History
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Others will activate as a Linked Account.

=BG |bscsource.comc Q) (@memsne(@Do-

Shop All Categories v Browse Catalog Custom Quote Quick Order Customer Support: 1.800.891.9295 FREE SHIPPING on all orders!
Order History Account Center > Manage Linked Accounts
View All Orders

Manage Linked Accounts

Quote . . . . . . .
The Linked Accounts feature is designed for organizations to manage their office supply procurement.

Create Quote

View Quotes

The Linked Accounts feature is designed for organizations to manage their office supply procurement. A

R S e Management Account allows you to manage multiple Linked Accounts. Management accounts can approve or
Manage Credit Cards deny purchases and provide payment for a linked account's purchases. Use linked accounts to manage
Change Password spending at your remote offices or internal employee purchases in one spot. Start using Linked Accounts
Change Email today and start saving on supplies across your entire organization.

Address Book
Get started using the Linked Accounts feature by selecting an account type:

Management Account (manage multiple Linked Accounts)

Add/Edit Addresses

Linked Accounts /y° Linked Account (linked to a single Management Account)

Manage Linked Accounts
Activate

Saved Carts

Manage Saved Carts
*Note: you can change your account type at anytime. After selecting one account type, you will still have
the option of changing to another account type.

SHOP ACCOUNT HELP ABOUT CUSTOMER SERVICE Iiﬂ Quali
Sugplies
Browse Catalog LogIn Customer Support About bscsource.com '.. 1.800.891.9295

Ink & Toner Create An Account Order a Catalog Base Supply Center

AbilityOne Categories Forgot Your Password? Store Locator Why Shop With Us? 0
Shop Green Change Email Address Track Shipping About AbilityOne

Quick Order Change Password Privacy & Security FAQ's

2016
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Shopping Cart Edit Contact Information Accessibility
Rebate Center Shipping Addresses Email Us
Product Finder Order History
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Enter your cardholder’s email address, then clic

“Send Link Request” button.

&8BSC | bscsource.com(

Q tmcdunaldtest'@ @

Shop All Categories v Browse Catalog Custom Quote Quick Order Customer Support: 1.800.891.9295 m FREE SHIPPING on all orders!
Order History Account Center > Manage Linked Accounts
View All Orders

Manage Linked Accounts

Quote

The Linked Accounts feature is designed for organizations to manage their office supply procurement.

Create Quote

View Quotes

Linked Account Setup: (STEP 1 - Request Management Account)

Account Settings

Manage Credit Cards limits, and provide payment for your orders.

Change Password

‘Your account is ready to be linked to a management account. Once completed your management account can approve or deny your orders, set purchase

Change Email

Enter the email of the Management Account you would like to link to:

Address Book
Add/Edit Addresses Management Account Email: tmcdonald@bscsource.com

*Note: if you are unsure what email address to send the request, ask the person you want to manage your

Linked Accounts account what email address to put in the box above.

Manage Linked Accounts

/ Send Link Request Cancel Link Request
Saved Carts

Manage Saved Carts

SHOP ACCOUNT HELP ABOUT

Browse Catalog LogIn Customer Support About bscsource.com
Ink & Toner Create An Account Order a Catalog Base Supply Center
AbilityOne Categories Forgot Your Password? Store Locator Why Shop With Us?
Shop Green Change Email Address Track Shipping About AbilityOne
Quick Order Change Password Privacy & Security FAQ's

Shopping Cart Edit Contact Information Accessi
Rebate Center Shipping Addresses Email Us
Product Finder Order History
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An email will be sent to the cardholder to link to the
account.

=BG |bscsource.comc QD @meser(@or

Shop All Categories v Browse Catalog Custom Quote Quick Order Customer Support: 1.800.891.9295 FREE SHIPPING on all orders!
Order History Account Center > Manage Linked Accounts
View All Orders

Manage Linked Accounts

Quote . . . . . . .
The Linked Accounts feature is designed for organizations to manage their office supply procurement.

Create Quote

View Quotes

Linked Account Setup: (STEP 2 - Awaiting Link Approval)

An email notification was successfully sent to the address you entered. Once the owner of the account
Manage Credit Cards approves your link request, you can begin using BSCSource.com's linked account features.

Change Password

Account Settings

Change Email

Link Request Status: Awaiting Approval Cancel Pending Request
Address Book
Add/Edit Addresses

*Note: you can resend another linked account request at anytime after canceling this pending request.
Linked Accounts

Manage Linked Accounts

Saved Carts

Manage Saved Carts

SHOP ACCOUNT HELP ABOUT CUSTOMER SERVICE

Browse Catalog LogIn Customer Support About bscsource.com L. 1.800.891.9295 2016
Ink & Toner Create An Account Order a Catalog Base Supply Center

AbilityOne Categories Forgot Your Password? Store Locator Why Shop With Us? 0
Shop Green Change Email Address Track Shipping About AbilityOne ACCEPTED PAYMENTS

Quick Order Change Password Privacy & Security FAQ's VISA

Shopping Cart Contact Information Acces:
Rebate Center Shipping Addresses Email Us
Product Finder Order History
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The Management Account holder can approve the link
request in the Manage Linked Accounts page.

EEBsSC
Sl BUPLY Contan

bscsource.com Q 2) meanisa () >

Support: 1.800.891.9295 FREE SHIPPING on all ordars!

Shop All Categories «

Qedor westory Account Center > Manage Linked Accounts

View ATl On s

Manage Linked Accounts

Quote
The Linked A ts featurs designed for orgs Lons ton thelr office W E

Crvate Quote
View Quotes

You have new linked account reguests to approve
Account Setungs

User Name Emadl Date Approve/Deny
Manage Credit Cards
Change Panwonrd tmedonald tmcd Spaper clipsete.coe /12720146 Approve | Deny

Crange Emal

Address Book

Addt Edit Addresses

Click the "Deactivate' button to s

t remove all link

top managing linked accounts m
Linked Accounts "Note: you mi d accounts before deactiva POUr management status

After deactivation, your account will be cha

od 10 2 Standard” account type
Manage Lished Actoneey

Saved Cans

Manage Saved Carty

Agmin Ama

ACCOUNT ABOUT CUSTOMER SERVICE

Log e . S About DSCSOu TR Com . LB00E91.9295

Create An Accore Base Supply Center

Fe T —— , Wiy Shop WL Uk?
M Your Passwor Wiy Shoo Wik Ui ACCEPTED PAYMENTS Om
Privacy & Soau ity L Sd

1 beflor mution Ao

Rotiate Corvton Shipping Aoy esies Emal Us

Product Findes Ovder History
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The Linked Account will now show the relationship with
the Management Account.

EEBSC |bscsource.comC o) o DT . Y

Custom Quote Customer Support: 1 FREE SHIPPING on all ocders!

Orcer History Account Center > Manage Linked Accounts

View All Orclers

Manage Linked Accounts

Quote
The Linked Accounts feature is

grved for orgar

05 to manage their office supply procurement

Create Quote
View Quotes

Account Settings

account. Your management account can approve
Manage Crecit Cards payment for your orders. During the checkout process
Change Passwoed count to provide payment for your orders

Change Fmall

Acdress Book Management Account Link Established

Add/Tdit Addresses Status:

Management Account tmedonald@bscsource .com
/ Linked Accounts

Email:

Manage Linked Accounts

Saved Carts *Note: you can resend another linked account reguest at anytime after removing the current link

Manage Saved Carts

SHOP ACCOUNT ABOUT CUSTOMER SERVICE
Browse \og " In ] SUppo About bscsource.com L LB00SYL 9295
ok & Tones Create An Account ) ; Base Supply Center

AbilityOve Categories ouwr Password? YWy Shop WAth Us?
A PA N
Shop Green 3 e Emadl Address About AbdityOne CCEPTED YMENTS

Quick Order Change Password cy & Security FAQ's n-

Shopping Cant Edit Contact Information Accessiblity
Robate C Shipping Addrosses
Product Finde Order History
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The Linked Account holder shops as normal.

ERBSC

BASE SUPILY CENTER

bscsource.com¢ Q &) secsimna v () 21+

Cuntomer Support: 1800 891.9295

Shop All Categorins »

2 = X

Shopping Cart

Pramo Code

1teens Description Price Quantity Total (%)
— 7530002237939 Executive Steno Notebook, 6 X 9, We, B0 Sheets, 12 Pads/Pack
520407 §2069 1 $2069 X e
Shipping FRET
Tax $0.00
7530009906884 Heavy Duty Classification Folder, 1° Cap. Prongs, Earth Red
ey S Order Totsl
4 s $269 | 289 X
$23.58
eckout
Continue Shopping \
. .
e
You might also like
-~
!

»

-

.

#
v
7510012360059 Document 750014562249 Selt-Stick 7510002828201 Binder Chip,
Protector, § 1/2 X 11. 3-Hole Note Pad Set, 3 X J n, Unruled Tempered Steel Wire, 1/4°
Punch, 50/8ox Assorted Colors Capacity, 12/Box
KU NSN2 X SKU: NSNASA 2249 SKL: NSN %
o SKILCRAFT Brand: SKILCRAFTS Brand: SKILCRASTE
$15.39/8X $5.39/PK $0.89/DZ
1 Q 1 1

SHOP ACCOUNT HELP CUSTOMER SERVICE

About Bacsource.com LB00AT1.9295

Browse Catalog og § Customer Support
ok & Toner Create An Account Order 2 Catalog Base Supply Center



During checkout, the Linked Account holder can either
pay as normal, or indicate that the cardholder will pay.

-im @tmcdma\dtes[v® v

BASE SUPPLY CENTER
FREE SHIPPING on all orders!

bscsource.com¢( Q

Shop All Categories v

Browse Catalog Custom Quote Customer Support: 1.800.891.9295

Select payment option

Your account is linked to a management account. You can choose to have the person managing your account provide payment for this order, or you can supply your own
payment.

® My linked account will provide payment for this order.
/ {Mote: your linked account has the option to approve or deny paying for this order)

I will provide payment for this order.

SHOP

Browse Catalog

Ink & Toner
AbilityOne Categories
Shop Green

Quick Order

Shopping Cart
Rebate Center
Product Finder

ACCOUNT HELP ABOUT CUSTOMER SERVICE

L. 1.800.891.9295

2016
verisian
secured

About bscsource.com
Base Supply Center
Store Locator Why Shop With Us?
Change Email Address Track Shipping About AbilityOne
Change Password Privacy & Security FAQ's
Edit Contact Information Accessibility

Shipping Addresses Email Us

Order History

LogIn Customer Support
Create An Account Order a Catalog
Forgot Your Password?

ACCEPTED PAYMENTS
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The Linked Account holder will select the shipping
address while billing information will be provided by the
Management Account

EBSC |bscsource.com D) i v()0®

w f t Place Order

Verify Information and Place Order

Billing Address Shipping Address
Provide] by linked account manager upon order approval Test Address
1600 Test Ly
Washington DC, 10000
Country: US
Phone 1555)555-4234
Edit Shipping Address &

Order Summary

1temn Description Price Quantity
= 7530002237939 Executive Steno Notebook, & X 9, We, 80 Sheets, 12 Pady/Pack
NEN22 $2049% 32049 1 $20.69
7530009908884 Meavy-Duty Classification Folder, 1" Cap, Prongs Earth Red
-._ NIV IAVEA $289 1 $2.89
Edit Ocder 7
Sub Total: $23.58
Shipping: Free

Tax: $0.00
By $23.58

Scbenit Order



An order is generated, a PO # is displayed, and an email is
sent to the Management Account for order approval.

Q) @tmcdons.dtes('@

* FREE SHIPPING on all orders!

EEBSC o~

BASE SUPPLY CENTER

bscsource.comC

Shop All Categories v Customer Support: 1.800.891.9295

Browse Catalog Custom Quote Quick Order

Order Complete

Order Confirmation

N Order Number: 115914

Your bscsource.com order has been sent to
your account manager for approval.

SHOP

Browse Catalog

Ink & Toner
AbilityOne Categories
Shop Green

Quick Order
Shopping Cart

Rebate Center
Product Finder

ACCOUNT

Login

Create An Account
Forgot Your Password?
Change Email Address
Change Password

Edit Contact Information
Shipping Addresses
Order History

View your order»
Print your invoice &

HELP ABOUT

About bscsource.com
Base Supply Center
Store Locator Why Shop With Us?
Track Shipping About AbilityOne
Privacy & Security FAQ's

Customer Support
Order a Catalog

Accessibility
Email Us
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The Management Account can see pending orders,
awaiting approval on the Manage Linked Accounts page.

EBSC |bscsource.com Q A R o,

Camtom Quote Cantomer Suppert 1L B00A9L 929
Oreer Mistoey Account Center > Manage Linked Accounts
View All Or dérs .
Manage Linked Accounts
Quote . <
I he Linked Accounts feature s designed for g 2500ns Lo manage thelr office supply D oCure
Create Quate

View Quotes

You have new orderss to approve:
Account Setsegs

Order Name User Name Order Date Amount  Approve/Deny
Manage Crede Cards

Changs Patsword 119214 trecdona 2/12/201 Apprave

Crangs Emad Deny \

Linked Account currently manage: )

Address Book

User Name Email Address Remove
At T dit Addreonas

Ly al tmodonal .Y »
Linked Accounts
Mannge Linked Accourts

Click the "Deacti unts: :
Saved C Deactivate

o8 Carts "Note: you m remove all d accounts before deactivating your managomant status

Manage Saved Carty After deactivation, your acc be rh:ngr\: to 3 ‘Standard’ account type
Admen Area

SHOP ACCOUNT ABOUT

Browse Catalog T O ' Suppo Aot DECIourCe.com
i 5 Tones Create An Account

ALilityOves Cuteportas Yiona Passmn

_ ACCEPTED PAYMENTS
Shep Geean

Quick Order scy & Securt ’E

Sepping Cart \ Accassitiiny

Febate C 4 e Email Us
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The Management Account can select a billing profile and
pay for the linked order.

u ;....._.';'.!

&RB=C bscsource.com

Verify Information and Place Order

Shipping Address

Billing Address
Visa x-111 Test Order
Managem count 1600 Test Ln
A0 flice Wathington DO, 100
Waskh 123

- )
shinEon . bt Caouindny: L
Country: US Phone (355 555-1234
/ Phone: (335)555- 1239 \

Ediit BiMing Address [

Order Summary
Item Detcrigtion Price  Cuantity Tatal
FHI000TTITEIY Exocutive Steno Motebook, & X 7, We, B0 Sheets, 12 Pads/Pack
SAMI AT SRR 32049 1 L1049

n Folder, 1° Cap. Prongs, Earth Red

FEI000FP0ARAL Hoavy-Duty Classificatio .
- MANMOIRY §IEVEA 289 1 £2.89

Sub Total: $23.58
Shipping: Fres
Tan: £0.00

Order Total: $23.58
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